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    Mobile Phone Procedure

Mobile Phone Procedures

Mobile phone procedures are included in the safeguarding policy. This document sets out briefly the procedures that we follow.
	Phones at HLH (staff)

· Refer to the Staff Code of Conduct that specifies staff use of mobile phones in school
· Low level concerns policy

	· Observations must be carried out using the HLH electronic devices (refer to policy)
· Provision of school devices
· HLH has its own WiFi and is subject to security measures i.e firewall
· Staff aware of Code of Conduct



	Safety

Included in staff code of conduct and safeguarding policies
	· Staff may use their phones during breaks, lunchtimes and afterschool
· Visitors are made aware of the policy and procedures

	Pupils

Included in safeguarding policy and behaviour policy. Refer to these policies
	· Mobile phones can be brought in to HLH as acceptable use
· Chn with EHCP often feel anxious without their phones
· Phones will be kept in a basket/cubby hole
· Pupils will ask before use
· Pupils to respect teaching and learning
· Pupils to respect other pupils
· Misuse and offensive use may lead to confiscation/phone call to parent/carer/council representative

	Review dates
	· The paperwork must be reviewed after a six-week period



	Most recently reviewed on:
	June 2026

	Next review due: 
	June 2027
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